Olive Scanning Requirements
Date: 2007-12-02

1.  Image format description

Image files must be 300 DPI, 8-bit, GrayScale images
The file format options in order of Olive preference:

a. Tiff ( PackBits compression)
b. Tiff (JPEG compression)

c. JPEG2000

d. Tiff (LZW compression)
For Tiff format the file extension has to be .TIF

For JPEG2000 format the file extension has to be .JP2

2. Microfilm scanning

2.1. Reel manifests and Title & Issue level manifest are required
2.2. Scanned images should be stored in the following disk structure:
· Title 1
· Reel ID + Start date + end date (as the label on the reel suggests, for example 0123-18810110-18811214

· 0001.TIF

· 0002.TIF

· …

· And so on until the last page on the reel...
· Title 2

· Reel ID + Start date + end date (as the label on the reel suggests, for example 0231-18810110-18811214

· 0001.TIF

· 0002.TIF

· …

· And so on until the last page on the reel...
3. Paper scanning

3.1. Each paper page has to be scanned to one image in format described by #1.

3.2. Each paper page has to be oriented vertically on the image to minimize need for de-skewing.
3.3. The disk structure is:
TitleAbbreviation + Start date + end date (for example CHOR-18810101-18811231)
· 0001.TIF

· 0002.TIF

· …

· And so on until the last page of date range.
3.4. Please provide that images in the disk folder represent the consecutive issues. The disk folder must not contain more than 1500 page images. The number of disk folders per year should be as small as possible. For all weekly newspapers one disk folder per year is expected. For daily newspaper several disk folder with adjacent time ranges probably will be needed.
3.5. Only images of the paper pages has to be included into set of scanned images and no other images should be present.

3.6. Title & Issue level manifest are required for each image folder described in 3.3.

